Sample Consulting Contract #2
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This example is a general guide only. Make sure your contracts meet your specific needs and comply with prevailing laws.
Date

Consultant name

Address 

Contract For Services

The following are the terms offered to you in your consultative capacity to provide >_____< at Name of organization with assistance in >______<.

1. The term of this Agreement is for the period >_____< to >______<.

2. The fee for service rendered is to be $>__</hour/day, plus applicable G.S.T., without deductions of any kind. Work will be carried out at >________<.  At the conclusion of this Agreement, an invoice stating the dates, hours of work and expenses will be submitted to >________< of Name of Organization for approval and reimbursement. The ceiling billable shall be ____________.

3. You shall be responsible for paying any amounts required under any statute, regulation, by-law or otherwise as a result of receipt of the foregoing fee.

4. During the term of this Agreement, you will work under the direction of >_________< or in >his/her< absence under the direction of >_______<.

5. In performing your duties you will be acting as an independent contractor and not as an employee of Name of Organization.  As such, you will invoice Name of Organization monthly for services rendered pursuant to this contract.

6. All materials relating to the business and affairs of Name of Organization including, without limitation, all manuals, documents, reports, equipment, and working materials prepared by Name of Organization or by yourself relating to the business and affairs of Name of Organization are for the benefit of Name of Organization and will remain the property of Name of Organization.  Upon termination of this Agreement, you shall surrender to Name of Organization all such materials.

7. You agree that you will not, during or at any time after the commencement of this Agreement with Name of Organization, unless authorized by Name of Organization, use or disclose or aid or abet others to use or disclose, any confidential information, trade secrets, data or material relating to the business, affairs or property of Name of Organization or its customers directly or indirectly obtained by yourself during his association with Name of Organization.  The provisions of this paragraph shall survive the termination of this Agreement.

8. At all times during the performance of this Agreement, you shall observe and be governed by the guidelines of Name of Organization with respect to software and conflict of interest and confidentiality, copies of which guidelines are attached hereto and form part of this Agreement.

9. This Agreement may be cancelled on x week's advance written notice by either party.

I acknowledge that I have read this Agreement and fully understand the nature and effect of it and that the terms of this Agreement are fair and reasonable and correctly set out my intentions.

IN WITNESS OF WHICH the parties have signed and delivered this Agreement

BY:_________________________
BY:_________________________

>Name of consultant<
Name of witness to signature                        


NAME OF ORGANIZATION:

BY:__________________________
BY:__________________________

Name & Title
Director or Department Head 

Enclosures: 
Rules of Conduct Regarding Computer Use

Conflict of Interest & Confidentiality Guidelines
	A national organization agreed to post this policy on www.hrcouncil.ca as part of the HR Toolkit. Sample policies are provided for reference only. Always consult current legislation in your jurisdiction to create policies and procedures for your organization
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